JCD&E Directorate (J9) Labor Categories

Technical Editor
Job Description:  Responsible for managing, designing, and coordinating the production of all interim and final reports that shall be submitted as directed by task statements.  Develops, lays out, prepares graphics using a PC computer system, writes, and edits material for reports (interim and final), plans, experimentation events and training manuals, briefings, instructions, and related technical and administrative publications concerned with work methods and procedures; installation, operation, and maintenance of equipment; and results of tests and related recommendations.  Organizes material and completes writing assignment according to set standards regarding order, clarity, conciseness style, and terminology.  Reviews published materials and recommends revisions or changes in scope, format, content, and methods of reproduction and binding.  Responsible for managing, coordinating, and incorporating changes to preliminary drafts and final documents as requested by the Government.

 

Must have or be able to obtain and retain a Government Security Clearance.

Must have at least one (1) of the following:

Education: Bachelors degree from an accredited college or university in Journalism, Communications, or Media Preparation Techniques or related field or two (2) years experience in writing or editing pamphlets, manuscripts, military or Government publications to include research, analysis of information, write and edit final manuscripts; or three (3) years experience in journalism or equivalent field.

Experience:  Two (2) years experience in writing or editing pamphlets, manuscripts, military or Government publications to include research, analysis of information, write and edit final manuscripts; or

Three (3) years experience in journalism or equivalent field.

Send Resume and salary requirements to:

dgoldsworthy@RDTTS.com
