JCD&E Directorate (J9) Labor Categories

Supply Specialist
Job Description:  Provides administrative support for the logistics function to include report generation, equipment check-in and check-out procedures, and equipment tracking via a PC based database filing system.  Assists in the movement, packaging, installation and deinstallation of the Center’s equipment.  Assists in the maintenance and modification of the property control system to include operation of the bar coding system.

 

Must have or be able to obtain and retain a Government Security Clearance.

Education: High school diploma.

Experience:   One (1) year experience in inventory control of property.

Experience with basic administrative property control procedures.
Experience in operating a computer system and some experience in operating a PC database system.

 

The ability to lift a minimum of 40 pounds of equipment.

Send Resume and salary requirements to:

dgoldsworthy@RDTTS.com
