JCD&E Directorate (J9) Labor Categories

Data Processor
Job Description:  Prepares and assimilates data for inclusion in staff papers or briefing brochures.  Prepares technical documents for inclusion in contractor-required deliverables.  Produces reports of on-going technical tasks. Produces charts, graphs, and drawings for inclusion in contractor-required deliverables.

  
Must have or be able to obtain and retain a Government Security Clearance.

Education: High School diploma with training in computer systems applications or relational database processing capabilities.

 

Experience:  One (1) year experience operating of computer system with software applications to include word processing, database, and graphics software, to include, but not limited to WordPerfect™, Microsoft Word™, Microsoft Excel™ and Microsoft PowerPoint™.

Send Resume and salary requirements to:

dgoldsworthy@RDTTS.com
